I'ocynapcrBenHoe aBTOHOMHOE yupexaenue HoBocudupckoii odactu
«Hay4HO-NIPOU3BOACTBEHHbIN LHEHTP
110 COXPAHEHHMI0 UCTOPUKO-KYJIbTYPHOI'0 HACIEAUS
HoBocubupckoi odsiacTu»

IIPUKA3
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O mMepax o HeAONMYLIEHHIO COCTABJICHUS HEOPUUNAIBLHONH OTYETHOCTH U
HCIOJIb30BAHMS NMOAAEJbHbIX JOKYMEHTOB B FOCYaPCTBEHHOM ABTOHOMHOM
yupexaenun HoBocnoupckoii ods1actu « HayuyHo-npou3BoACTBEHHbI LIEHTP

10 COXPAHEHHUI0 HCTOPUKO-KYJbTYPHOro Hacjaeauss HoBocnOupckoii odiactm»

C uenbl0 HENOMYIIEHUS COCTaBJICHHS HEOPUIMAIBHOW OTYETHOCTH U
UCIIOJB30BaHUs MOJJICTBHBIX JOKYMEHTOB B TOCYJapCTBEHHOM aBTOHOMHOM
yupexaeHun HoBocubupckoit o6nactu «HaydHO-TIpOM3BOACTBEHHBIM LIEHTP
0 COXPAaHEHHUIO HMCTOPHUKO-KYJIbTypHOTO Hacieauss HoBocubOupckoi
obnmactu» (manee - VYupexjJeHue) B COOTBETCTBHUU cO cTaTbei 13.3
@enepanpHoro 3akoHa ot 25.12.2008 Ne 273-03 «O mnpoTHBOAEHCTBUH
KOPPYIILUUY», MPUKA3bIBAIO:

1. YcTraHOBUTH NEPCOHANIBHYIO OTBETCTBEHHOCTh PAOOTHUKOB YUPEKIACHUS
32 COCTaBJICHHE HEO(PUIIMATHHOM OTYETHOCTH W HCIOJIb30BaHUS MOMJIEIbHBIX
JIOKyMEHTOB, B YbHM JOJIKHOCTHBIE OOS3aHHOCTH BXOJUT IOATOTOBKA,
COCTaBJICHHE, TPE/ICTaBIICHUE, HANpPABJICHHE OTYETHOCTH M HWHBIX JOKYMEHTOB
YupexaeHus.

2. HauanpHMKaM OTAEIIOB OCYIIECTBIISATH IMOCTOSHHOE MPOBEACHUE TIPOBEPOK
Ha MpeaMeT MOJIMHHOCTU JOKYMEHTOB, 00pa3yroLIUXCs B UX OTAeax.

3. Cob6oneBoit A.E. — HauallbHUKY HOPUAUYECKOTO OTJENa - OCYIIECTBIISITh
MOCTOSTHHOE TMPOBEJICHUE MPOBEPOK Ha MpeaMeT MOMJIUHHOCTH JOKYMEHTOB,
oOpasyronuxcst B YupexaeHuu.

4. Tlpu mpoBeACHUHM MPOBEPOK YUHUTHIBATH, YTO IMOTMHHOCTH JTOKYMEHTOB
YCTAHABJIMBACTCSI MyTEM NPOBEPKU PEATBHOCTH HMEIOUIUXCS B HUX MOAMUCEN
JIOJDKHOCTHBIX JIMI] MU COOTBETCTBUS COCTABJICHUS JOKYMEHTOB JIaTaM OTPaKCHUS B
HUX oneparuii, nuapopmanuu, ¢akroB U T.1. [lpy YTEHUU HOKYMEHTOB, IOCIE
YCTaHOBJICHHSI UX TOJJIMHHOCTH, MPOBEPATH JOKYMEHTHI 1O CYIIECTBY, TO €CTh C
TOYKHU 3PEHUSI JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKCHHBIX B HUX XO3SMCTBEHHBIX
omneparuii, wuHpopManuu, ¢dakrtax U T.J. JIOCTOBEpPHOCTh  OIEpaIuid,
3aUKCUPOBAHHBIX B  JIOKYMEHTaX, TMPOBEPSICTCA HU3YYCHHUEM OTHUX U
B3aMMOCBSI3aHHBIX C HUMH  JIOKYMEHTOB, OINPOCOM  COOTBETCTBYIOIIHUX
JIOJDKHOCTHBIX JIMI], OCMOTPOM OOBEKTOB B HATYPE U T.J. 3aKOHHOCTh OTPAKEHHBIX
B JIOKYMEHTax ONepaluii yCTaHABIMBACTCS IyTEM MPOBEPKHU HUX COOTBETCTBUS



JEUCTBYIOLIEMY 3aKOHOAATEIBLCTBY.

IIpu BbIIBAEHMM (DAKTOB MCIOJNB30BAHUS IMOAJENBHBIX JOKYMEHTOB
HE3aMeUINTEIbHO NTHPOPMUPOBATh HAYAJIbHUKA Y UPEXKICHHUS.

5. KoHTposb 3a HCHIOTHEHUEM NIPUKa3a OCTABIISIO 32 COOOM.

Hauvansnuk T.A. ApTiokoBa



